Date 

Name 
Title 
Organization 
Address 
City, State, Zip Code 

Dear Mr./Ms. Last Name: 

Thank you for taking the time to talk to me about the (Position Applied For) position. I appreciate your time and consideration in interviewing me for this position.

After speaking with you, I believe that my education and skills fit your needs and my motivation and enthusiastic attitude make me a perfect candidate for this position.

I am very interested in working for you and look forward to hearing from you once the final decisions are made regarding this position.

Please feel free to contact me at anytime if further information is needed. My cell phone number is (555) 111-1111. 

Thank you again for your time and consideration. 

Sincerely, 

